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Season Eligibility Instructions 
Revised - August 2021 

IMPORTANT NOTES: 

• Make sure all the information is included in the coach profiles for the season.  Go to School Setup > 
Coaches.  Make sure all certification dates are entered. 

Step By Step 

1. In Home Campus, go to NCHSAA Forms > Season Eligibility 
 

 
 

2. Select the season and click Submit 
 

 
 

3. Enter in participation numbers and click Next 
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4. Select from the drop-down menu or enter in new medical staff information and click Next 
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5. Confirm all coach information is entered incorrectly and click Next.   
Since this screen has a lot of fields, sometimes it’s hard to enter the information, which is why it’s 
suggested to check this in the Coach Manager before starting. 

 
 

6. Click Acknowledge & Submit.   
NOTE: NO confirmation email will be sent, you will know the submission went through if the fields are 
grayed out. 
 

 


